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How to submit a paper to Edizioni Minerva Medica

Authors wishing to submit their manuscript to our journals should do it by accessing the website
www.minervamedicaonlinesubmission.it.

If you are entering the site for the first time, please take a moment to create your personal account by
clicking on “Create new account”.

First time user?

Create new account

ﬂ- PLEASE DO NOT REGISTER TWICE
If you are already registered with another Minerva Medica Journal please use the same

User 1D and Password.

Once you have a user ID and a password, enter them in the appropriate spaces and click on "Login". Then
follow the instructions on how to submit a new manuscript.

EDIZIONI MINERVA MEDICA
ONLINE SUBMISSION

To log in enter your User ID and Password in the boxes below

ﬂ User registration at the Minerva Medica website (httpe/ fwww.rninervarnedicait) does
niot automatically provide user access to the manuscript submission website
{http/fwww.minervamedicaonlinesubmissiondt)

Journal All journzls
Userld

Paszword

@rter the Author area to submit 2 manuscript, view
proofs and check status

(::ir'ter the Rewviewer arez to respond 1o 3 reguest or
work on a review

(:Ir'ter the Editor ares to perform editor duties

Gr'ter the Publisher zrez



http://www.minervamedicaonlinesubmission.it/

From the home page of the website, you can also retrieve your access data if you have forgotten them, simply
type your registration email and click on submit, and you will receive an email with your ID and instructions to
set a new password.

Forgotten your User ID and/or Password?
Enter your email address below and we'll email you your User ID and a link to

reset your Password

: (2]



Create a new account in our system

If you are not registered, please use the ‘create new account option’ to input your data in the database.

Register a new user

To create a new account fill in the fields and then click “Submit™,
Red fields are required,

Use appropriate capitalization. Do not use all capital letters (i.e. John Brown).

CONTACT DETAILS

First name

Middle name

Last name
Title Mr. >
Degree

E.g. MD, PhD
Primary email
Secondary email
Primary telephone
number Include country code
Secondary telephone
number Include country code
Fax number

Include country code
Position

E.g. Professor of medicine

Field of interest:

Add/Edit

AFFILIATION

Section
Department
Institution

Street address
Town/City

ZIP or postal code
State/Province

Country

USER ID

User ID

jy dlicking "Submit” | declare | have read the Privacy Policy and consent to the use of my personal data

PP submit



To choose the “fields of interest’, please open this window by clicking ‘add/edit’ in the registration form. Then

browse the topic section for an appropriate category. Available fields for that category will appear in the box on
the left.

@ Submit mCIose

Search and select your FIELD OF INTEREST and then click on the submit
button on top of this page

Topic | isin category |~|  Allergy & @

o
&

Click on the chosen field so that it becomes highlighted in blue (see picture), then click on the green arrow to
move the chosen field to the box on the right. Once you have selected all fields, click on the ‘submit’ icon and
complete the registration procedure.

L’ Submit m Clase

Search and select your FIELD OF INTEREST and then click on the submit button on top of this page

Topic | isincategory || Anesthesiclogy ~ @

Anesthesiology

Acide-Base balance / Electrolity disorders (Anesthed

Critical care e
Acide-Base balance / Electrolity disorders

ALl ARDS and Ventilator-induced Lung injury
Cardiovascular Critical Care

Ethics G
Heart Failure

Hematologic

Infections

Liver Failure

Mechanical Ventilation

MNeaonatal / Pediatrics

Meurecritical Care

MNen-lnvasive Ventilation

MNutrition v



Author Area Overview

After the login, you will find yourself in your ‘Author Area’.
Use this area to manage your submissions.

Journal: ALL JOURMALS

Author area

Help

PAPERS

Submit a new manuscript
Continue submission
Approve PDF

Send missing parts after
editorial checking

Resubmit the modified
manuscript

Return corrected proofs
and order reprint/PDF

Order reprints/PDF after
publication

Browse your papers

YOUR ACCOUNT

Change your password

Change your contact
details

Update your fields of
interest

WELCOME TO THE AUTHOR AREA

In this area authors may:

® Submit new manuscripts. Submissions may be interrupted and resumed later, using the function "Continue manuscript submission". N.B. : In
any case basic information about the paper has to be registered up to Step 8 of the submission (Control of data) if you want the data to be
saved

#® Send modified versions of manuscripts already submitted as requested by reviewers and editorial staff

* Check the status of manuscripts at any time, directly, without having to contact the editorial staff

* View and download proofs

® Send in corrected proofs

® Order reprints

® Modify their account

NEW JOURNAL ARTICLE PUBLISHING AGREEMENT

Summary of papers

Urgent action needed on:

Manuscripts awaiting submission completion

Manuscripts with pdf awaiting approval

Incomplete submitted manuscripts

Manuscripts needing revision

Manuscripts suggested for submission to another journal

Manuscripts with proofs to be checked - payment of publication charges

Manuscripts with proofs awaiting order from company

- - - - A

Other manuscripts:



Steps to submit a new paper

Step 1— Choose the journal to which you want to send the paper for publication.
Step 2— Click on ‘Submit a new manuscript’ from the menu on the left.

Step 3— Choose the type of paper you wish to submit (editorial, original article etc). If the type of paper you
wish to submit is not in the list, it probably means that that specific journal does not accept that type of article.
Step 4— From the new window that opens after clicking on an article type, you can either download the
template for that type of paper (if available), download the instructions to authors or start the submission
procedure.

Step 5 — Start the submission process by providing the details on your paper: title, abstract, authors,
covering letter, key words, table and figure details.

Step 6 — Upload the files

Please note that you can save this data only after you have reached step 9, if you close the
submission window eatlier, all data will be lost.

Author area NEW SUBMISSION
Manuscripts may be drafted in any of the forms listed below.

Help Click on the type of paper you intend to submit.
PAPERS
Editorial

Submit a new manuscript

. o Original Article o/ fwww.minervamedicaonlinesubmission.it/htdocs/pages/SUBMISSION _List.¢
Continue submission 7
Approve PDF Review Article
Send missing parts after Special Article
editorial checking Editorial

Letter to the Editor
Resubmit the modified

manuscript Guidelines Commissioned by the Editor in Chief or the Managing Editor,
editorials deal with a subject of topical interest about which
the author expresses his/her personal opinion. No more than
1000 words (3 typed, double-spaced pages) and up to 15
references will be accepted.

Return corrected proofs
and order reprint/PDF

Order reprints/PDF after

publication Information regarding publication charges can be found in

Browse your papers the instructions to authors.

YOUR ACCOUNT Template Guidelines to authors

Change your password

Change your contact

: Begin submission
details g

Update your fields of i
interest




TITLE

In this first section, after you have added the title of the article, please also specify if the article is an “invited
article” or not, and id the article is being submitted for the first time or if the submission is the result of a
suggestion from the Editorial Board.

A 1. Title 2. Abstract 3. Authors 4, Memberships 5. Covering letter 6. Key words 7. Tables and figures &, Control of data

9. File:

i

The following fields are required:
= Invited manuscript
o Manuscript

Fill in the following fields (red fields are required)

Step 1: Title
Title a
A
Short, with no abbreviations,
Invited manuscript T No
0 Yes
Manuscript (7 submitted for the first time to an Edizioni Minerva Medica journal

—-

(& resubmitted after suggestion for submission to another Edizioni Minerva Medica joumnal



AUTHORS

Authors' details:

First name Larst name Institution Town)City Country
Laura Fiszora Edizioni Minarva Madica Spa Tosino haly [Contact author)

Enter required data regarding the manuscript’s authors.

Tha nama of tha author submitting the manuscript i by default tha first author and contact author. Chack that tha
ordar of insartion of authors coresponds @xactly to the ordar in which the authors will appzar in the manuscript.
Chick on the armows to modify the crder of the authors

H the contact author i different from the author submitting the manuscript, contact the editorial offica.

The contact author must provide an e-mail address: for each co-author so they can view the status of the
manuscript.

A separate ¢-mail address must be given for sach author

ADD NEW AUTHOR

First nams
Middle name
Last namse

Ttk Mr. b

AFFILIATION

Institution
Street address

Towen Gty

ZIPF or postal code

Country e

Add

You must include all your co-authors during the submission; for each of them, you must provide name,
surname, affiliation, and email address.

Please note that the person submitting the article will automatically be identified by the system as the
Corresponding author of the paper.



If the author you are including is already registered in the system, the following message will appear.
Check if the proposed match corresponds to your co-author and act accordingly.

The author to be added may already be registered under another
account,

To avoid account duplication, carefully check the list below and, if you
find a match, click on the correct user.

Author Mame, Surname (University, City, Coutry) {email
does not match)

If you don't find any matches, click on "ADD AS NEW AUTHOR" to
continue the submission.

ADD A5 NEW AUTHOR etz

Please also declare if the authors are members of the Editorial Board

For some journals, please declare if the authors are members of the Society sponsoring the journal.

1. Title 2. Abstract 3. Authors 4, Memberships 5. Covering letter 6. Key words 7. Tables and figures &, Control of da

9. Files

Fill in the following fields [red fields are required)

Step 4: Authors’ Memberships

Author affiliations with sponsoring Societies

Members of the BOARD

O

10



COVER LETTER

You must include here the cover letter for the Editor in which authors introduce their paper and can provide, if

Step 5: Covering letter

Cowvering letter

possible, a list of possible reviewers.

Fill in the following fizlds (red fizlds are required)

A
With their manuscript. authors may attach a covering letter for the Editor in which they introduce their paper. Authors are
welcome to suggest 2-3 suitable revizwers when they submit their manwscript by providing in the covering letter their names,
institutions and e-mail addresses. When suggesting reviewsrs, authors should maks sure they have 3 high degree of expertize
and independence in tha field of the stwudy prezented. Please note that suggestions are welcome and may help facilitate the
peer-raview process but the journzl cannot guarantee 1o use them.
Inzart the text in this space.

11



FINAL STEPS

After including all the previous paper details, you will reach step 8, in which you have to confirm that everything
is correct. Once you complete this step, your submission will officially be created, and your article will be
assigned a submission code.

Control all fields and dick SUBMIT to confirm the submission
Once confirmed, the data cannot be changed.

Submission data
Title a

Invited manuscript

Manuscript

Abstract

Authors' details:

First name Last name nstitution Town, City Country

Edizioni Minerva Medica Torino taly (Contact author)

Author affiliations with sponsoring Societies

Belletti Cecilia

Members of the BOARD

Belletti Cedilia

Covering letter

Key word 1
Key word 2
Key word 3
Key word 4
Key word 5
Humber of tables 0

Humber of figures o

12



FILES

The files (the mandatory ones are highlighted in red) you must prepare are:
one WORD file containing the paper (title page, abstract if requested, the body of the paper, references,
titles of figures) and the tables;
e one or more figure files (if you have them) as either jpeg, tif or PDF files;
a covering letter (mandatory) for the Editor in which authors introduce their paper and, excluding letters
and editorials, provide the relevant checklist chosen from one of the reporting guidelines listed at

www.equator-network.org;

e the Submission Statement (all pages of the form in one single file) as either a jpeg, tif or PDF.

UPLOAD FILES

Paper files
Manuscript The manuscript must be drafted according to the ternplate (click HERE o download the template]. ﬁ
‘Word {DOC and DOCX) and RTF are the formats accepted. The manuscript file must contain the

title page. the sbstract, the key words. the text. the references, the tables and the captions 1o
figures and tables. Figures must be sent ssparately.

Figures The figures comprize halftone images (b/w and colour) and lines (graphs and diagrams). Formats ﬁ
accepted: JPEG set at 300 dpi resolution preferred; other formats accepted are TIFF and POF (high
quality). Figures can be uploaded in either one or more than one file.

Cowvering letter ‘With their manuscript, authors must attach a covering letter for the Editor in which they introduce ﬁ
their paper and, excluding letters and editorials, provide the relevant checklist chosen from one of
the reporting guidelines listed at www.equator-network.org

Submission 5tatement All authors should read the Submisszion Staterment. Download the Submission 5tatemant from the ﬁ
bamner, have it handsignad by the corresponding author, scan all pages of the form and import it
in one file onky.

Supplementary Material

Supplementary Digital Material Authaors may submit supplemantary material to support and enhance their article's text to ba h
publishad in the online edition only. Supplermentary materizl may include the following types of h
content: text files, tables, figures. audios and videos. Authors are requested to submit as
supplementary material tables that are too long to fit on a single printed page of the journal and
any appendices. One or more files of supplemeantary material may be attached to the article and
such files must be submitted separately. There are no restrictions on the content of a file (it may
include a text and a table, & single table. a figure and & table, two figures, & video, stc). Formats
accepted for text files and tables: Word (DO and .DOCY) and RTF: formats accepted for figures:
JEEG set at 300 dpi resolution preferred; other formats accepted are TIFF and PDF (high qualityl;
formats accepted for audio files MP3, WAN; formats accepted for video files: MP4, AV WMV, To
ensure & quality experience, it is suggested that authors submit supplementary audios and videos
no largar than 10 MB each.

13


https://www.equator-network.org/

Once you have uploaded all files, you will see a button at the bottom of the window. Click on it to save and

create the PDF of the submission.

UPLOADED FILES

Paper files Show invalid files, [
Name Type Size File description Received on
Manuscript V.1 Jdocx 33 KB manuscript 14 Jul 2020, 12:49
Journal article publishing agreement .pdf 1 MB 14 Jul 2020, 12:50

WA

Close Save and Create PDF

Change
B
B

14



After you click on ‘Save and Create PDF’, the submission window will close, and the system will start the

APPROVE THE PDF

creation of the PDF. This can take some time, but you will be notified via email as soon as the PDF is ready for

approval. Once it is available, please go online, check it and approve it if everything looks ok.

Please, make sure you are able to open and check the PDF before approving it. Do not approve it if the

file is damaged and impossible to open.

summary of papers

Urgent action needed on:

Manuscripts awaiting submission completion

Manuscripts with pdf awaiting approval

Incomplete submitted manuscripts

Manuscripts needing revision

Manuscripts suggested for submission to another journal
Manuscripts with proofs to be checked - payment of publication charges

Manuscripts with proofs awaiting order from company

15



f Journal_code) Title Status:
- SUBMITTED MANUSCRIFT

L] Article Type WITH PDE AWAITING
Approve Authors
PDF

Record(s} found. B https://www.minervamedicaonlinesubmission.it/htdocs/pages/SUBMISSION_Files.php?MINE

L]

Approve PDF files
Journal Code) Title
Article Type
Authors

Approval of the PDF of the manuscript is required to complete the submission. View the
PDF and then click on "Approve/Reject".

FILE FOR APPROVAL
MName Size Received on Change
Manuscript PR V.1 T3 KB 14 Jul 2020, 12:54 Y
(For approval)
Close

L' Execute m Close
PAPER DETAILS

Approve/Reject the file Manuscript (PDF) V.1

T Manusoript (PDF) W1 et e 3ppesos e lone: 1T cam b sordlaemhd far sulbenisdan. Ot on APPROVE o REJECT Jrd e of T
[Exdmrta hoom wog lef

(®APPROVE the Manuscript (PDF) V.1

(DREJECT the Manuscript (PDF) V.1
If you reject the POF document, the submission files will be deleted
from the submission file list
File description:

Once you approve the PDF, the submission is completed.

The files are then checked by the Editorial Office and, if no changes are required, the paper is sent to the Chief
Editor for evaluation.

16



How to submit a revised paper to Edizioni Minerva Medica

In order to upload the modified version of your manuscript, please go to our submission website
www.minervamedicaonlinesubmission.it and log in.

EDIZIONI MINERVA MEDICA
ONLINE SUBMISSION

Te log in enter your User ID and Password in the boxes below

a User registration at the Minerva Medica website (http//'warsw minervamedica it] does
not automatically provide user access to the manusornipt submission website

[httpc/ A minenramedicacnlinesubmission.it)

Joumal Al joumnaks b
Uszerld
Pazsword

Enter the Awthor ares to submit 2 manuscnpt, view
proofs and check status

|3r'ter the Rewiewer are3 to respond to 2 reguest or
work on a review

[}r‘t&r the Editor ares to perform editor duties

[Dﬁr:ter the Publisher zre=

From the home page of the website, you can also retrieve your access data if you have forgotten them,
simply type your registration email and click on submit, and you will receive an email with your ID and a
link to reset your password. This link is valid for 24 hours.

Forgotten your User ID and/or Password?
Enter your email address below and we'll email you your User ID and a link to

reset your Password

:

17


https://eu-central-1.protection.sophos.com/?d=minervamedicaonlinesubmission.it&u=aHR0cDovL3d3dy5taW5lcnZhbWVkaWNhb25saW5lc3VibWlzc2lvbi5pdA%3D%3D&i=NWZlY2FlMWRiMTkyNjAwZWZhYzg0YTMz&t=VlordEx6MFRwNjF3bDJ4STUyblNHdWhhamFxV3RpY1VzaERWbjdDbnAxbz0%3D&h=758227f50aad4099879fdcbd6cf5ea51

Once you have successfully logged in, choose the journal to which you submitted your manuscript,
click on "MANUSCRIPTS NEEDING REVISION" in your "Summary of papers" and then click on
the "START RESUBMISSION" line of your manuscript.

; ~ : . I o
Q Role:  Author ¢ 0 Journal: | ALLJOURNALS s ::] it

Author area

Help

PAPERS

Submit a new manuscript
Continue submission
Approve PDF

Send missing parts after
editorial checking

Resubmit the modified
manuscript

Return corrected proofs and
order reprint/PDF

Order reprints/PDF after
publication

Browse your papers

YOUR ACCOUNT

Change your password
Change your contact details

Update your fields of
interest

&

COMMENTS

t:'_} START

RESUEMISSION

WELCOME TO THE AUTHOR AREA

In this area authors may:

Submit new manuscripts. Submi
submission”.

MN.B. : In any case basic information akout the paper has to be registered up to
you want the data to be saved

Send medified versions of manuscrip
Check the status of manuscripts at 2
View and download proofs
Send in corrected proofs
Order reprints

Meodify their account

jons may be interrupted and resumed later,

already submitted as requested by rey
time, directly, without having to conta

First step: select the
journal

NEW JOURNAL ARTICLE PUBLISHING AGREEMENT

Surmmmary of papers

8RB °

Urgent action needed on:
Manuscripts awaiting submission complet]
Manuscripts with pdf awaiting approy,
Incomplete submitted manuscrip

Manuscripts needing revision

(Minerva Anestesiol-15448) TITLE OF THE PAPER
Article type: Original Paper

Authors: Hame SURNAME, Name SURNAME
mission date: 09 Dec 2020 - Resubmission date: n/a - Acceptance date: n/a - Online first
- Current phase in date: 11 Feb 2021

Second step: click on
Manuscript needing
revision

Status:

MAMNUSCR| =
SCIENTIF TORLAL
CORR N5
AWAITING AUTHORS"
REPLY

Click here to see the reviewers' I

I comments

the resubmission

Click here to start I

18



A new pop-up window will open; carefully read the instructions to resubmit the paper, and then click
on the

‘begin resubmission’ at the bottom of the window.

INSTRUCTIONS FOR RESUBMISSION OF MODIFIED MANUSCRIPTS

RESUBMISSION FILES

Go over the first four submission steps (title, abstract, key words, number of figures and tables) modifying the
relevant data where needed so as to conform them to the new submission files. Confim all new data at step 5.

Step 6 (“Files™):
In the UPLOAD FILES section upload

s 3 file containing a reply letter with the authors’ point-by-point response to the reviewers' comments and
the editorial office’s requests together with the revised version of the manuscript and of the tables with
corrections highlighted (changes, additions, omissions)

s the new figures, if any

In the UPLOADED FILES section replace

* the previous version of the manuscript with the revised final version without corrections highlighted
s the previous versions of figures with the revised versions

Send figures, if any, in separate files from the manuscript file.

The system will forward the resubmission files to the editorial board to restart the review process. The review
process can continue only with complete files. Files containing only phrases or single words extracted from the
manuscript will not be accepted.

AUTHORS' NAMES

The names and number of authors cannot be changed directly by the corresponding author in the resubmission
steps. They will be updated in the PAPER DETAILS section by the editorial staff according to the file of the revised
version of the manuscript with corrections highlighted. In case of changes in the names and number of authors
replace in the UPLOADED FILES section the old Journal article publishing agreement with a2 new one signed by
the contact author.

Letter to the Editor (Correspondence)

Letters to the Editor (Correspondence) are brief comments on articles published in the journal or with other
topics of interest and do not exceed 300 words, 5 references and 1 figure or table.

Information regarding publication charges can be found in the instructions to authors.

Template Guidelines to authors

Begin resubmission

19



Confirm or correct the submission data as needed for all the 5 steps (as you did the first time you
submitted the paper).

[=]
=)
5
w
o
Tl
m
A

2. Abstract 3. Key words 4. Tables and figures 5. Contro

Fill in the following fields (red fields are required)

Step 1: Title
Title Title of the paper
o
Shart, with no abbreviations.
Invited @ MNo
manuscript 0 Yes

» Mext Step

Please note that until you reach step 5 and click on ‘confirm’, the system will not record the
changes you
made, so if you stop before this point, you will have to start from the beginning of the process.

20



1. Title 2. Abstract 3. Key words 4. Tables and figures 5. Control of data 6. Files

Control all fields and click SUBMIT to confirm the submission and start
uploading the submission files.

Submission data

Title title of the paper
“
Invited No
manuscript
Abstract

abstract of the paper

Key word 1 keyword
Key word 2 keyword
Key word 3 keyword
Key word 4
Key word 5

Number of
tables

Number of
figures

s



Once you arrive at the last step (step 6: files) you will be able to upload the revised files and complete
the resubmission procedure.

In order to complete the resubmission process, you must:

- prepare a .doc file containing a reply letter with the authors' point-by-point response to the reviewers'
comments and the editorial office's requests together with the revised version of the manuscript and of the
tables with corrections highlighted (changes, additions, omissions). This file must be uploaded as a new file
named ‘Reply letter to comments on the manuscript’; you will find the icon to upload this file in the ‘UPLOAD
FILES’ section;

Step 6: Files
The authors may now submit the manuscript files. Text, tables, figures, covering letter and

Journal article publishing agreement should be submitted as separate files. Upload the files
and click "SAVE AND CREATE PDF" at the bottom of the page.

UPLOAD FILES

Paper files
Reply letter to The revised manuscript should be sent together
comments on with a reply letter with authors' point-by-point
the manuscript response to the reviewers' and editor's comments
and suggestions. Word and RTF are the formats
accepted.

- prepare a .doc file containing only the final revised version of the paper and tables (if any) without corrections
highlighted. This file must be uploaded as a replacement to the manuscript file you originally submitted; you
will find the icon to upload this file in the ‘UPLOADED FILES’ section;

UPLOADED FILES

Click on this icon to replace
the previously uploaded file

Show invalid files. (]

Paper files I

Mame Type Size File description

Manuscript V.1 doc 113 KB testo 14 Apr 2021, 15:20 o

||

Journal article publishing pdf 2 MB 14 Apr 2027, 1320 . ——
agreement V.1 h ||

22



- upload new figures or replace/delete previously uploaded ones if required (if you need to upload new figures,
do so from the UPLOAD FILES section, if you need to replace or delete them, do so from the UPLOADED

FILES section).

Figures

Paper files

MName

Manuscript V.1

Figures1 W.1

UPLOAD FILES

Click on this icon to
add a new figure

Paper files

The figures comprise halftone images (b/w and
colour) and lines {graphs and diagrams). Formats
accepted: JPEG set at 300 dpi resclution preferred;
other formats accepted are TIFF and POF (high
guality). Figures can be uploaded in either one or
more than one file.

Click on this icon to
delete a figure

UPLOADED FILES

Click an this icon to
replace a figure

Show invalid files. (]

Size File descrip Received on nge
113 KB testo 021, 15:20 A
983 KB figure 1 29 Apr 2021, 10:46 .

After you have uploaded all required files, you will be asked to generate the PDF of the submission,
which you will then have to approve (as you did for the initial submission).

Mame

Manuscript V.2

Figures1 V.1

Reply letter to comments on the
manuscript ¥.1

Journal article publishing
agreement V.1

Type Size File description Received on Change
Jdaoc 95 KB testo 29 Apr 2021, 10:56 ﬁ —
u
if 988 KB figure 1 29 Apr 2021, 1046 h —
u
.doc 35K8 29 Apr 2021, 10:56 ﬁ —
u
odf 2MB 14 Apr 2021, 15:20 K —
u

Save and close Save and Create PDF

23



To approve the PDF, go to ‘Manuscripts with pdf awaiting approval’ in your summary of papers.
Summary of papers

e Urgent action needed on:
[ 0 Manuscripts awaiting submission completion
[ 1 Manuscripts with pdf awaiting approval

[ 0 ncomplete submitted manuscripts

Click on the icon ‘Approve PDF’.

(Minerva Anestesiol-15792) Title
f Article type: Letter to the Editor (Corre
Authors: Name SURNAME

™
Approve
PDF

A new window should open. View the created pdf by clicking on the file named ‘Manuscript (PDF)’.

Afterward,
click on the icon below the ‘Change’ heading to approve or reject the PDF. A new window will open.

FILE FOR APPROVAL

MName Size Received on Change

- ] 29 Apr 202 :
I.___I_i,_lsc, i 1 ME 29 Apr 2021, 10:59

V.2
(For approval)

Click on either ‘approve’ or ‘reject’, then click on ‘execute’. If you click on ‘approve’, the procedure will
be over; if you click on ‘reject’, you will be able to make changes to the files and correct them. Once you

are done, repeat the procedure and approve the PDF.

24



ﬁ Execute Close
€

(MMNERVA ANESTESIOL-15792) Paper title

Approvéey{Reject the file Manuscript (PDF)
V.2

The Manuscript (POFRV.2 must be approved befors it can be considered for
submission. Click on APRROVE or REJECT and then on the Execute icon top

PROVE the Marlyscript ([PDF) V.2

I_'REJ he Manuschpt (FOF) V.2
If you reject PCF agcument, the submission files will be
deleted from the sian file list

First tick off approve (or
reject, if you wish to make
changes to the files), then
click 'execute’

Your submission will now be checked by the Editorial Office and, if everything has been done properly,

the paper will be sent to the Editorial Board for a second evaluation.

25



How to recover your passwords from the Edizioni Minerva Medica online
submission website

Authors/reviewers/editors wishing to access the website www.minervamedicaonlinesubmission.it to accomplish
their duties should take a moment to create their personal account if they are entering the site for the first
time and they should keep their password and User ID in mind for future accesses.

Please click on “Create new account” to create your account.
Once you have a user ID and a password, enter them in the relevant boxes and click on “Login”. Then access
your Area and accomplish your duty as author/reviewer/editor.

If your have forgotten your passwords, enter your e-mail in the relevant box and click on “Submit”.

Jwelcome 1.0 is an online editorial management system designed by MOLESYSTEMS s.n.c.

EDIZIONI MINERVA MEDICA ONLINE
SUBMISSION

To log in enter your User ID and Password in the boxes below

o User registration at the Minerva Medica website (http://www.minervamedica.it) does not provide user access to the manuscript
submission website (http://www.minervamedicaonlinesubmission.it)

Journal All journals ~
Userld

Passward

(® Enter the Author area to submit a manuscript, view proafs and check status

(O Enter the Reviewer area to respond to a request or work on a review

(D) Enter the Editor area to perform editor duties

(") Enter the Publisher area

Write your Userld and
Password, then tick the option
"Enter the Author Area" and
click on the "Log In" button

First time user? Click here to create a
new account if you

/ are not registered in

Create new account the system

@ PLEASE DO NOT REGISTER TWICE
If you are already registered with another Minerva Medica Journal, please use the same User ID and Password.

Forgotten your User ID and/or Password?
Enter your email address below and we'll email you your User 1D and a link to reset your Password

/\ If you are already registered, but you have forgotten the

—— access data, please write your email in this space and click
:

"Submit": you will receive your access data by email

Copyright @ Molesystems S.n.c. 2008, All rights reserved.
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http://www.minervamedicaonlinesubmission.it/

Once you click “Submit”, the window will close. The system will send you an email (check the Spam folder)

with a link to set your password. Please click on the link and complete the procedure by choosing a password.

Please note that the link expires after 24 hours, so complete the procedure immediately.

Create new password

The password must:

* contain at least (1) upper case letter [A-Z]

+ contain at least (1) lower case letter [a-z]

* contain at least (1) number or special character [!%&* @]
* be at least (8) characters in length

New Password: | I

Verify Password: [ |
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